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To Add A New Student To Skills Tutor
· Start Skills Tutor by going to www.myskillstutor.com
· Log In as yourself (Username=firstname.lastname  /  Password=teacher ID# / Site=canongate01)

· Click Classes

· You will probably only have one class listed;  if you have more than one, click to place a check next to the class you want this student added to

· Click Class Properties
· Click Students

· Click Enrollment
· Click Add New Students
· Enter the student’s first name
· Enter the student’s last name (which will be your grade level plus the student’s last name, i.e. 3Wilde)

· Enter the student’s username and password (both will be the student’s person ID # / lunch code)

· Click Add This Student and Next (you should see a red message at the top of the screen telling you that the student has been added)
· Click Cancel
· Click Enroll Selected Students
· Click to place a check in the row next to the new student for each assignment you would like for them to have

· Click Done

· Click Log Out

To Remove A Student From Your Class In Skills Tutor

· Start Skills Tutor by going to www.myskillstutor.com
· Log In as yourself (Username=firstname.lastname  /  Password=teacher ID# / Site=canongate01)

· Click Classes

· You will probably only have one class listed;  if you have more than one, click to place a check next to the class you want this student added to

· Click Class Properties
· Click Students

· Click Enrollment
· Find the student to be removed and click in the box to remove the check mark

· Scroll back up and click Enroll Selected Students
· Click Done

· Click Log Out

+/-


-








