
APPLICATION FOR USE OF SCHOOL FACILITY 
Coweta County Board of Education 

237 Jackson Street 
Newnan, GA  30263 

 
 
 Name of Organization/Group Requesting Use of Facility    Date 
 
 
 Address         Phone 
 
 
 City      State    Zip 
 
 This is a Non-Profit Organization/Group: Yes        No 
 
 Will Admission Be Charged?  Yes           No  Prices: Adult  $        Child  $ 
 
 Contact Person:        Phone: 

School Requested:    
 
Date(s)/Time(s) Requested:   
 
Date Due for Review:  (if request is for over 90 days) 

 
NOTE: All requests for recreational activities must be made through the Coweta County Recreation Department. 

Check area of facility, determine use rates, calculate amounts and enter total amount due: 

Adopted April 14, 2009 

NOTE:  Payment is expected five (5) business days in advance of usage. Additional  
custodial charges (above estimated amount) and any charges for damages to the  
facility will be billed after use and will be payable within thirty (30) days of invoice. 

 
 

AREA 

NUMBER 
OF  

HOURS 

 
 

RENTAL RATE 

UTILITY 
RATE  

(PER HOUR) 

 
 

AMOUNT 

 Classroom / _____# rooms  $ 10 per hour / per room $4  

 Lunchroom  $ 20 per hour  $15  

 Kitchen  $ 75 per hour $5  

 Multi Purpose Room  $ 30 per hour $10  

 Gymnasium  $ 40 per hour $20  

 Athletic Fields   Day   
                               Night 

 $ 10 per hour 
$ 10 per hour 

$0 
$20 

 

 Stadium             Day   
                               Night 

 $200 (1-4 hrs/additional = $50 per hr) 
$200 (1-4 hrs/additional = $50 per hr) 

$0 
$25 

 

 Auditorium - Newnan HS  $400 (1-4 hrs/additional=$100 per hr) $15  

 Custodial Services  $ 21 per hour   

 Personnel Required  $______ per hour   

 Other     

   TOTAL  



THIS SECTION TO BE COMPLETED BY THE SCHOOL ADMINISTRATION 
 
I, _____________________________________, Principal of _____________________________ certify that I have 

reviewed this application. In my opinion, the application         does   does not*   qualify for the use of this facility.   

 

Signed __________________________________________________  Date ________________________ 

*The use of this facility is disapproved because: 

_____________________________________________________________________________________________ 

 
SIGNED __________________________________________________   DATE _________________________  
     APPROVED  DISAPPROVED 
 
NOTES, COMMENTS OR SPECIAL INSTRUCTIONS: ___________________________________________________ 
 
_______________________________________________________________________________________________ 

CERTIFICATE OF APPLICANT 
 

 
I, _____________________________________________, certify that I am an officer in the above named organization 
and that I am authorized to execute this agreement. I further certify that I have read the Coweta County School System 
Procedure for Use of School Facilities, and that we hereby bind our organization to the conditions of the procedure. I also 
understand and agree that the Superintendent reserves the right to cancel this agreement upon our failure to comply with 
the procedures set forth. 
 

Sworn to and subscribed before me.     BY ___________________________________ 
This ________ day of ________________, 20_____    Signature 

              ___________________________________ 

__________________________________________    Title 

THIS SECTION TO BE COMPLETED BY CENTRAL OFFICE 

SAVE HARMLESS AGREEMENT AND COVENANT NOT TO SUE 
 

In consideration of being permitted to use facilities of the Coweta County Board of Education, I do hereby covenant and 
agree that the Coweta County Board of Education, their officers, employees, agents, members or representatives shall not 
be liable for any loss, damage, injury or liability of any kind to any person or property caused by or arising from any use of 
the premises of the Coweta County Board of Education, or any part thereof, or by defect in any building, structure or im-
provement thereon, or in any equipment to be used therein, or because of the same being out of repair or arising from any 
act or omission of the undersigned or its agents, employees, nor shall the above enumerated entities be liable for any 
loss, damage or injury from any cause whatsoever to the property or person of the undersigned or any of its employees, 
agents or other persons entering upon or using said premises or any part thereof, or to any property placed thereon. 
 
Notwithstanding anything to the contrary herein contained and irrespective of any insurance carried by the undersigned for 
the benefit of the above enumerated entities, the undersigned agrees to protect, indemnify, covenant not to sue and hold 
the above enumerated entities and said premises harmless from any and all damages or liabilities of whatsoever nature 
arising out of or in connection with the Coweta County Board of Education or in the use or occupancy of the premises or 
arising from any state or condition of said premises or any part thereof. 
 
 
________________________________________   ___________________________________ 
Signature        Date 

Adopted April 14, 2009 



The Coweta County School System recognizes that school facilities are substantial investments and should 
serve many community needs. These facilities shall be available for community use under conditions prescribed 
by law and in accordance with the following procedure: 
 

1. School programs, school sponsored activities, and school related activities shall have priority for the 
use of school facilities without charge. 

2. Organizations making application for use of school facilities must be domiciled within Coweta County. 

3. Use of school facilities by a non-school related organization or individual will be on a temporary basis 
for non-profit events. Under normal circumstances “temporary” will be considered a maximum of 90 
days. Extensions beyond the 90 day period may be granted by the Director of Operations based upon 
his review and approval of the extension request. Permanent scheduled use by non-school organiza-
tions is prohibited. 

4. An employee of the Coweta County School System must be present to unlock the building and super-
vise the use of the building facilities. Group activities on the grounds will be permitted upon request with 
the approval of the principal, provided supervisory personnel for the particular group shall assume com-
plete responsibility for the liability for personal injury and/or damage to the buildings and or premises. 

5. Non-school related organizations using school facilities will be required to pay fees for the facility rental, 
the cost of utilities and custodial services. Such fees will be computed at prevailing rates and prorated 
for the period of time the facility is used. 

6. School equipment shall be operated by an employee of the Coweta County School System as author-
ized by the principal. 

7. The sponsoring agency of any activity shall be responsible for securing adequate police protection if 
this service is required by the activity planned. 

8. All activities shall be in compliance with local, state, and federal laws and shall be in keeping with the 
school board policies. Authorization for use of school facilities shall not be considered an endorsement 
of or approval of the activity, group, or organization nor the purpose they represent. 

9. All applicants for use of school facilities shall hold the Board free and without harm from any loss or 
damage liability or expenses that may arise during or be caused in any way by such use or occupancy 
of system facilities. 

10. All applicants must recognize and consider the risk they are assuming under the save harmless agree-
ment and covenant not to sue which they must accept and agree to the terms thereof prior to any ap-
proval for use of school grounds and/or facilities. 

11. Organizations must, unless facilities prohibit, request the use of the school facility nearest the organiza-
tion’s base of operation (Example: An organization in a given community should request the school lo-
cated in that community). 

12. A written request for permission to use a facility shall be filed by an officer of the sponsoring organiza-
tion/group with the local school principal. Such request must be made on the school system’s Applica-
tion for Use of School Facility. The school principal will determine if the applicant fulfills the require-
ments of this procedure. The application, with the principal’s recommendation, will be forwarded to the 
Director of Operations for review and approval. 

13. Groups or agencies not covered by this procedure may request permission for use of a school facility 
on a short-term emergency basis. Such request must be made on the school system’s Application for 
Use of School Facility and submitted directly to the Superintendent of Schools. 

14. Any applicant wishing to appeal the decision of a Principal or the Director of Operations may appeal 
directly to the Coweta County Superintendent of Schools. 

15. The Superintendent reserves the right to cancel any permission granted. 

COWETA COUNTY SCHOOL SYSTEM 
Procedure for Use of School Facilities 

Adopted April 14, 2009 



16. Groups receiving approval for use of a school facility are restricted to the dates, times and facility area 
 specified in the application. 

17. Groups receiving permission are responsible for the observance of county and state fire and safety 
 regulations at all times. 

18.   The use of tobacco products, alcoholic beverages, profane language, or gambling in any form is not 
 permitted on school campuses or in school buildings. 

19. In situations where there is no cost factor to the system, or in situations where a mutual exchange of 
 facilities is possible between the school system and the organization, rates may be modified or eliminated 
 by the Superintendent. In situations where extended usage for a long period of time is approved,  the rental 
 rate may be set at a contract price. 

20. Requests for use of the Centre for Performing and Visual Arts of Coweta County shall be filed directly to 
 the office at the Centre. Such requests must be made on the Application for Use of Facility form designed 
 specifically for the Centre. 

Adopted April 14, 2009 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



